
Assistant Principal ePortfolio 
 
Instructions for creating a site from the ePortfolio 
template. 
 
 
If you do not have a Gmail account, please sign up for 
one for free on Google.  You will need an account to 
create your site. 
 
 
!
If!you!need!assistance,!please!contact!me!:!!wernersr@dadeschools.net!

!!!!!Log!into!your!Google!account!



Then!click!the!
Grid!Icon.!

!

Then!click!!
Even!More!

!



This!page!appears!
!

Scroll!down!to!
Home!&!Office!

!



!!!Click!on!Sites!
!

Then!click!the!
red!buDon!that!
says!CREATE.!

!



Then%click%
Browse%the%
gallery%for%
more%

!

Type%%
APIA%ePor+olio%
in%the%search%box%

!



Click%the%
search%icon%

!

Click%on%the%
picture%%

!



Click&on&the&link&Gadget'
from'template'
directory...&!

Click%on%%
Use%Template%

!



Name%your%
site%

!

This&will&be&
your&site's&
web&address&

!



%
You%should%see%your%site%
appear.%
%
You%can%find%it%through%the%
address,%or%by%going%to%Google%
like%you%did%in%the%first%step%and%
clicking%on%sites.%
%

!

To%edit%your%site,%%
you%must%first%click%
on%the%edit%icon%at%
the%top%of%the%page.%

!


